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2010 Competition for S&T Innovation Centre Operations Support

Letter of Intent Form 

Requests for support of a Science and Technology Innovation Centre (S&T IC) must be submitted to Genome Canada through a Genome Centre.  Please contact your regional Genome Centre for further information on their process.
The application process has two stages.  A Letter of Intent (LOI) must be submitted and approved before going on to the Full Application stage.  Applicants must submit a draft LOI to their lead Genome Centre by August 20, 2010.  The deadline for submission of the final LOI to Genome Canada is September 15, 2010.  LOIs submitted directly to Genome Canada in the absence of the support of one of the Genome Centres, (i.e., signature of the President & CEO) will NOT be accepted.  Note that all applicants must submit a Suggested Reviewer Form to the regional Genome Centre by August 20, 2010.
The LOIs will be used to evaluate the potential S&T ICs for eligibility and to facilitate the early selection of reviewers for the review process.
General Instructions

Refer to the 2010 Guidelines and Evaluation Criteria for the Competition for Science and Technology Innovation Centre Operations Support. 

By the deadline date of September 15, 2010 the following must be submitted to Genome Canada:  

· an original unbound single-sided copy, and 
· an electronic copy sent in PDF format.  

The LOI form should be saved as one PDF file separated by a series of bookmarks for each of the sections.  The PDF file should be labelled using the name of the Innovation Centre Leader(s) in the same order as they appear on the cover page of the application form (format: Smith, John).  Signatures must be provided on the hard copy but are not required on the electronic copy.

Type must be single-spaced, with top and bottom margins of a minimum of 1.7 cm and left and right margins of a minimum of 2.5 cm.  Type font Arial, 11 point (or larger) must be used.  

COMPLETING THE FORM

Each field within the tables in this form will expand to accept more information by using the return (( ENTER) key.  If additional rows are needed in a table, place the cursor in the last field of the last row and press the TAB key.  If there are more than two S&T IC leaders, copy and paste the leaders’ contact information table directly below the first tables.

EVALUATION OF THE LETTER OF INTENT

The LOIs will be reviewed with the assistance of external experts, as required, against the criteria presented in Appendix B of the Guidelines and Evaluation Criteria document. Only those LOIs that satisfy the LOI evaluation criteria will be invited to submit a full application.

INFORMATION SHARING

Information from all the LOIs received by Genome Canada on the September 15, 2010 deadline (i.e., name of Innovation Centre leader(s), lead institution, title of proposed Innovation Centre and main services to be provided) will be posted on the Genome Canada website to facilitate the exchange of information between large-scale project teams and S&T IC applicants.

MEANING OF THE SIGNATURES

The signatures of the S&T IC leader(s) confirm that this LOI has been reviewed and approved for submission to Genome Canada by all applicants and that the applicants agree to allow the following information to be posted on the Genome Canada website:  name of Innovation Centre leader(s), lead institution, title of proposed Innovation Centre and main services to be provided.
The signatures of the Lead Organisation (CEO, President or authorized representative) and Genome Centre CEO, or designate, confirm that this LOI has been reviewed and approved for submission to Genome Canada.

LANGUAGE OF APPLICATION

Genome Canada provides its competition guidelines and application forms in both official languages.  However, to ensure that applications can be sent to the most appropriate non-Canadian reviewers, all applications must be submitted in English.

2010 Competition for S&T Innovation Centre Operations Support
Letter of Intent Form 
Name of Innovation Centre:


Date of Submission:


Estimated Total 2 year Budget: 

Innovation Centre Leader(s):
	Name
	

	Affiliation  
	

	Address
	

	Telephone
	

	Fax
	

	E-mail
	

	Signature
	


	Name
	

	Affiliation  
	

	Address
	

	Telephone
	

	Fax
	

	E-mail
	

	Signature
	


Organisation (CEO, President or authorized representative) 

	Name of organization
	

	Name of representative
	

	Title
	

	Date
	

	Signature


	


 CEO of the Lead Genome Centre (or authorized representative)
	Genome Centre
	

	Name of CEO
	

	Date
	

	Signature
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I
EXECUTIVE summary 

(Maximum one (1) page)

Provide a brief description of the range of technologies that the S&T IC plans to offer Genome Canada-funded (current and future) projects, as well as projects funded by other organizations.   

II
technologies 

(Maximum five (5) pages, including references, figures and tables)

Provide a clear and concise description of the Innovation Centre’s technical ability to provide the proposed services to Genome Canada-funded (current and future) projects, as well as projects funded by other organizations.  Also provide an outline of the plan to develop new technologies and/or methods.
III
TEAM
Provide an organization chart that includes all proposed S&T IC personnel.  Designate which individuals will be non-cost recoverable (salaries supported by the S&T IC budget) and which will be cost-recoverable (salaries supported through charges to users).
Using the table below provide details for key members of the team.  Attach a short CV (maximum of 2 pages) in Appendix I for up to five key team members.
     Key Team Members
	Last Name
	First Name
	Affiliation
	Role (investigator, manager, etc.)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


IV
DEMONSTRATION OF DEMAND FOR SERVICES

In table format provide a list of all projects - Genome Canada-funded (current and future) as well as projects funded by other organizations – currently receiving or requesting technology services from the S&T IC.  The table must include the researcher’s name, project title, funding organization, technology service requested, quantity of service requested, and timing of service requested during the time period April 1, 2011 through March 31, 2013.  If copies of Statements of Work (SOW) are available provide them in Appendix II.
V
INFRASTRUCTURE CAPACITY

Provide a complete description of all equipment (include diagrams if necessary) that will be available, without restriction, for the delivery of technology services.  For equipment that will be partially available detail all access restrictions.

VI
preliminary financial information


Provide a preliminary budget summary using the relevant categories below. Also provide a short description of how each category of budget spending was calculated.  For example, for the salaries category the request may be for 5 FTEs at $X/FTE for a total of $Y over 2 years.  For details on eligible costs refer to Section 6.1 of the 2010 Guidelines and Evaluation Criteria for the Competition for Science and Technology Innovation Centre Operations Support.
Preliminary Total Budget 

	Category
	Year 1
	Year 2
	Total

	Salaries and fringe benefits (include # of FTEs)
	
	
	

	Consumables
	
	
	

	General & Administrative *
	
	
	

	Equipment **
	
	
	

	TOTAL
	
	
	


*
The General & Administrative category includes such items as travel, SAB costs, communications and promotion.
**  In the equipment category show budget for small equipment items and equipment maintenance only.
APPENDIX I

CURRICULUM VITAE
Attach a short CV (up to a maximum of 2 pages) for up to five key team members that are listed in the table below.

CVs should include the following information: 

· Name and affiliation;
· Work experience;
· Academic training/background;
· Selected accomplishments/honours;
· Selected peer-reviewed publications/patent applications/patents; and, 

· Selected research funding.
	Last Name
	First Name
	Affiliation
	Role (investigator, manager, etc.)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


APPENDIX II

STATEMENTS OF WORK

Provide a list of all Statements of Work (SOWs) from all projects - Genome Canada-funded (current and future) as well as projects funded by other organizations - in the tables below and attach copies of all SOWs accordingly.  If an SOW is not available at the time of submission, provide alternative support for the work to be performed.  Please number each document in the top right corner and use as a reference number in the tables below.

Genome Canada Projects

	Document #
	Project Leader
	Project Status

(Current or Applied For)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Projects Funded by Other Organizations

	Document #
	Project Leader
	Project Status

(Current or Applied For)
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